BEJIAPYCKI ITPA®ECIHAHBI CAIO3
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r. Minck r. Munck

O6 yTBepXIEHHH WHCTPYKIHH
06 opraHuzauMu paboTel C
oOpallleHUsIMH ~ TpaxJaH H
IOPHUANYECKHX JIHII

B cBs3u ¢ BeTymieHHeM B cuiy 3akoHa Pecrmybmuku Benapyck ot 28 HioHs
2022 r. Ne 176-3 «O6 usmenennn 3akona Pecrybmuku Benapycs «O6 obpamieHusx
rpaXkaaH ¥ IOPHAMYECKHX JIHI», U3MEHEHHEM MOpAAKa PacCMOTPEHMs OOpalleHH#H
rpakJaaH M IOPHOHYECKMX JIHI, PYKOBOACTBYACh IocTaHoBieHHEM IIpesnmmyma
Coseta ®Denepauun npodeoro3oB bemapycu ot 20.01.2023 Ne 8 «O6 uM3MeHEHHH
nocraHoBineHuss [Ipesuagmyma Cosera O@IIb» mnpe3unuyMm Pecry6nukaHCKOro
KoMuTeTa belopycckoro mnpodecCHOHAIBHOTO Ccoi03a pabOTHHKOB 3HEPIETHKH,
razoBoi u TormuBHOM npoMeinuieHHocTH [IOCTAHOBJISIET:

1. YrtBepaute HHcTpykuuioo 06 opraHuszanuu paboTsl ¢ OOpameHHsMd
TpaXAaH © OpUAWdYeckux sl B bemopycckoM mnpoeCCHOHAIBHOM —COHO3e
pabOTHHKOB JHEPreTHKH, TIa30BOM M TOIUIMBHOM IPOMBILUICHHOCTH, €ro
OpraHM3al[MOHHBIX CTPYKTYpax (Tpuiiaraercs).

2. OpraHH3alMOHHEIM CTPYKTypaM Benopycckoro npogeccHoHaIBHOrO Cor3a
pabOTHHKOB SHEPreTHUKH, Ia30BOH M TOIUIMBHOM IIPOMBILLIEHHOCTH, IPHBECTH
MHCTPYKLKH 00 opraHu3auuy paboThl ¢ 06pallleHUsAMH IPaXKIaH U FOPHIHYECKUX JIUI]
B COOTBETCTBHE C ITYHKTOM | HAaCTOSAIIEro MOCTaHOBJIEHHS.

3. KoHTponp 3a BBIIIONIHEHHEM IIyHKTa 2 HACTOSLIErO I1OCTaHOBICHHUA
BO3JIOKMTh Ha 3aBeYIONIEr0 OTHEIOM JENONpPOM3BOACTBA, HH(OPMALMOHHOM,
MeXIyHapOIHOM paGoTsl U paboTeI ¢ MonoAexbio Sxymesnd KA.

4. Hacrosdillee MOCTaHOBIIEHHE BCTyHaeT B CHIY CO JHS €ro NpUHATHA H
paclpoCTpaHseT CBOE AEHCTBHS Ha OTHOLICHHU, BO3HHKIIHE ¢ 1 MapTa 2023 .

IIpencenarens

[Tpodcoroza bensneproronras .M. XKyp




YTBEPXJIEHO

IlocTanoBneHue npe3uauyMa
Pecny6nukasckoro KOMHUTETA
Benopycckoro mpod)ecCHOHAILHOIO COH3a
pabOTHHKOB  3HEPreTHKH, TIa30BOH H

TOMJIHUBHOM NPOMBILLIEHHOCTH
06.03.2023 Ne 4/8

HMHCTPYKLHUA

o6 opramzamuu paboTel ¢ oOOpalleHUsMH
rpakiad ¥ IOpHIMYECKUX JIUII B
benopycckom npodecCHOHAIBHOM COI03€
pabOTHMKOB  JHEpPreTHKH, TIa30BOH U
TOILUIMBHOM IPOMBIIIIEHHOCTH, €T0
OpraHH3allMOHHBIX CTPYKTypax

['JIABA 1
OBILME ITOJIOXEHHWA

1. Benopycckuit nmpog)ecCHOHANBHBINA COK03 pabOTHUKOB 3HEPreTHKH, Ia30BOH H
TOIUTMBHON INMPOMBIIIUIEHHOCTH, €r0 OpraHM3al[MOHHEIE CTPYKTYpHI (Zaiee — mpodcoros,
OpraHW3allMOHHBIE CTPYKTYPhl COOTBETCTBEHHO) PACCMATPUBAIOT OOpallleH!s rpakaaH U
IOPUIMYECKUX JIHI] B COOTBETCTBHH ¢ 3akoHOM Pecrybmuku benapycs 18 uroms 2011 r.
«O6 obpalleHHsIX TPaKIaH M IOPUIMYECKHX JHMI», [IpuMepHOHW HHCTpyKumeld 06
OpraHM3alliK paboThI ¢ 00paIleHUAMH TPpakKAaH U IOPUIHMIECKUX JIHIL] B PECITyOIMKaHCKHX
(ueHTpanbHBIX) KOMHTeTaxX (coBeTax) MpOG)COI30B, YTBEP)XKIEHHOW ITOCTAHOBIEHHEM
INpe3umuyma Cosera @eneparmu npodeoro3oB bemapycu or 20.01.2023 Ne 8.

2. Hacrosmas HHcTpykums omnpenenser MOPAAOK pPacCMOTPEHHS H BEICHHSA
[IeNIONPOU3BOAICTBA 0 OOpallleHHsM TpaXJaH W IOPUAWYECKHX I, B TOM YHCIIE
NIOCTYIMBIIMM OT IOPUAMYECKHX JIMI], HAa KOTOpble BO3JIOXKEHBI (DYHKLMH pelaKiHi
CPeACTB MacCcOBOM HH(OpMALM, OpraHW3alliM JIMYHOIO IpHeMa TIpaxIaH H
npecTaBuTeNiell IOPUAWYECKHX JHMI B TMPOQCOo03e, OpraHU3allMOHHBIX CTPYKTypax
npodcorosa.

3. Hactosmas  MHcTpykuuMs  He  peryjidpyeT  BONPOCHEI  BeIECHHsA
JENIOTIPOM3BOACTBA M pPAacCMOTpeHHsi oOOpamieHWi 3asBUTENEH, IOJUIEXKAIINAX
pacCMOTpPEHHI0O B COOTBETCTBHH C 3aKOHOJATEIbCTBOM O KOHCTHUTYLIHOHHOM
CYIOIIPOU3BOACTBE, IPAXKAAHCKUAM, IPAXKIAAHCKUM MPOLIECCYaTBHBIM, XO3IHCTBEHHBIM
IpoLecCyalbHbIM, yTOJIOBHO-TIPOLIECCYATbHBIM 3aKOHOJATENIECTBOM,

3aKOHOHATENBCTBOM,  ONpEACNAIOIMM  MMOPAJOK  aJAMHHHCTPAaTHBHOIO

mpolecca, 3aKOHOAATeIbCTBOM 00  aJMHUHUCTPAaTUBHBIX  IPOLEAypax,
obpamieHuii pabOTHHKA K HaHHUMATello, a TakkKe WHBIX OOpallleHHi, B OTHOLICHUH
KOTOPBIX 3aKOHOJATEIbHBIMH aKTaMH YCTaHOBIIEH HMHOM IIOPANOK HX IOJAa4d H
PaccMOTPEHHS.



.

JelictBrue Hacrosmed MHCTpyKIMH He pacmpoCTpaHAeTCs Ha MEepenucKy ¢
rocyJapCTBEHHBIMH OpraHaMH ITPH BHITIOIHEHHH MU (QYHKIIWH, BO3JIOKEHHBIX Ha HUX
HOPMaTHBHEIMH ITPaBOBBIMH aKTaMH.

4. TepmMuHBI W ONpeneleHWs, NMPUMEHseMble B Hactosmed HWHCTpyKimu,
YIOTpeOIIsIOTCS B 3HAYEHMAX, ONpelelleHHBIX 3akoHoM Pecry6iuku bemapyce «O06
oOpallleHUAX IpakiaH ¥ FOPHIMIECKHUX JIHID.

I''TABA 2 U
[NIOPATOK PACCMOTPEHWM OBPAIIIEHM

5.  Tlopsimok moma4yu M pacCMOTpeHHs OOpalleHWii yCTAaHOBJIEH B IJaBe 2
3akoHa Pecrybmuku benapyce «06 obpaiieHHsX rpakaaH U FOPHIHYECKHX JTHLD).

6. TI'paxpmane peamusyloT npaBo Ha obpameHde B  MPOQCOr03,
OpraHW3allMOHHbIE  CTPYKTYpel mpodcoroza Ju4HO JHMbOO dYepe3  CBOMX
[IpeICTaBUTETIEH.

ITuceMeHHbIe OOpalieHHs 0T HMEHH HeaeecoCOOHBIX IpaKaaH MOAAIOTC HX
3aKOHHBIMH TIPEJICTABUTENAMH. YCTHbIe OOpallleHHs HeleecnoCOOHBIX IpaxIaH
U3J1araloTcs Ha JIMYHOM NpHeMe UX 3aKOHHBIMH Ipe/ICTaBUTEIISIMH.

IOpuanyeckue nuia peanu3yoT IpaBo Ha oOpallleHHue Yepe3 CBOU OpraHbl WK
CBOMX Ipe/ICTaBUTENIEH.

7. Cpoku paccMOTpeHHs oOOpalleHHii, NpeXyCMOTpeHHble cTaTbed 17
3akoHa Pecnybnuku benapycs «O6 oOpallleHHAX IpakJaH W IOPHAWYECKUX JIHID),
MCYMCJISIIOTCS CO JIHSA, CIIEAYIOLIEro 3a JHEM perucTpanuu obpaiueHus B mpocorose,
€ro OpraHu3allMOHHBIX CTPYKTYpax.

[Ipy npeBbILIEHHH MECSYHOIO CpOKa pacCMOTpeHHs oOpallleHHs CpOK
paccMOTpeHHs Takoro oOpalleHHs MpoJIeBaeTCs IpeacenareneM npodcorosa,
OpraHU3aLMOHHOM CTPYKTYPHI MPpo¢)cor03a TH60 YIIOTHOMOUYEHHBIM MM JIULIOM ITyTEM
HanpaBlieHUs 3asSBUTENI0 NMUCHMEHHOTO YBEIOMIIEHHS O IPHYMHAX IPEBHIIICHHS
MECIYHOr'0 CpoKa U CpOKax pacCMOTPEHHUs 0OpalleHus, 1o CyIECTBY.

8. B cayuasx, ycraHOBIeHHBIX craTbeil 15 3akoHa Pecrmy6muxu benapycs
«O6 ofpalieHHAX TIpaKJaH H HOPHAWYECKHX JHI», oOpameHus MOryT OBITh
OCTaBJICHBI 06€3 pacCMOTPEHHS.

Pemenne 06 octaBieHun oOpamieHus 6e3 pacCMOTpEHHs IO CYIIECTBY
NpUHUMaeTCs  TpeAcenarenieM IMpod)coo3a, OpraHU3alMOHHONW  CTPYKTYpPBI
npogcoro3a JTH60 YIOIHOMOYEHHBIM MM JIULOM B BHE MHCBMEHHOI'O YBEJIOMIIECHHUA
3asgBUTENA 00 OCTaBlIEeHUH OOpaleHus 6e3 pacCCMOTPEHH, 110 CYLIECTBY.

9.  AHOHHMHBIe OOpallleHHs PacCMOTPEHHIO He MOAJIeXaT, €ClIM OHH He
coep)aT CBEAEHHH O TOTOBAILEMCS, COBEPIIAEMOM HIH  COBEPIICHHOM
NPECTYTICHHH.

AHoHMMHBIE OOpallleHusl, TO eCTh OOpallleHUs 3asBHTEJIEH, B KOTOPBIX He
yKa3aHsl (GaMuiInd, cCOOCTBEHHOE HMMsl, OTYECTBO (€CIM TaKoBOe HMMeeTcs) JHbo
MHHUIKANbI TPaKIaHWHA WK aJIpec ero MeCTa XXHUTENbCTBA (MecTa IpedbiBanuA) U060
Ha¥MEHOBaHHE IOPHIUYECKOro JHia (IOJHOe WM COKPAILEHHOE) HIIM €ro MeCTO
HAaXOX/EHHs,  PErHCTPHPYIOTCS  JO/DKHOCTHBIMH  JIMIAMH  Npo()Ccoro3a,
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OpraHU3allMOHHOM CTPYKTYphI Mpod)coro3a B MOpsAKe, MPeIyCMOTPEHHOM ITyHKTaMHU
17 u 20 nacrosmed MHCTpyKIMH, U He mepedaroTcs IpeacenaTelio MpogcCor3sa,
OpraHM3allMOHHOM CTPYKTYPHI MPO(COI03a IUOO0 YIIOTHOMOYEHHOMY MM JIUILY IS HX
JAJIbHEHUIIEr0 pacCCMOTPEHHSA, 3a MCKIIOYEHHEM OOpallleHHH, yKa3aHHBIX B YacTH
TpeTel HacTodwiero myHkra. Takue obpaieHus 6e3 pacCMOTpeHHs LIEHTPAIU30BaHHO
(popMupyroTCs B ena.

AHoHuMHBIE OfpallleHus, CoAep)Kallie CBEIEHHWA O TOTOBSALIEMCH,
COBEPIIAEMOM WJIM COBEPIIEHHOM IIPECTYIUIEHHH, I[epeNaroTca IpeiceaaTero
npo¢)cor03a, OpraHU3aluOHHOM CTPYKTYPHI Ipodcoio3a JTHO0 YIIOTHOMOYEHHOMY UM
JHIy, KOTOpOE OINpeAeNseT COOTBETCTBYIOIUUX HCIONHHUTeNeH. B TeueHue nATH
pabodux nHel Takue oOpalleHWs HANpPaBIAIOTCS HCIOJIHUTENEM B KOMIIETEHTHBIH
Opras Jyisl IPUHATHS Mep pearupoBaHusl.

B cnyuae, ecniu B xoze paccMOTpeHHs OOpallleHUs YCTaHOBJIEHO, YTO B HEM
yKa3aHbl  JaHHble, HE€ COOTBETCTBYIOLIME JAEHCTBHTENBHOCTH  (YyKa3aHBI
He0CTOBepHbIe (haMuius, COGCTBEHHOE UM, OTYECTBO (€CIIM TaKOBOE UMeeTcs ) TH60
MHULMAIBI TpayKAaHWHA WITH aJIpec ero MecTa JKHUTeNIbCTBa (MecTa MpeOsIBaHus ) THOO
HaMMEHOBaHHE IOPUAWYECKOro JIMIa (TOJTHOe MM COKpAallleHHOe) WM €ro MeCTO
HaxXO0XJACHHUA), NOJDKHOCTHOE JHMLIO Npodcor3a, OpraHM3allMOHHONW CTPYKTYpBI
npo¢coro3a, KOTOPOMY ITOCTYIIHIIO Ha HCIIONHEHHe Takoe oOpalleHue, B JOKJIAIHOH
3allUCKe, aJipeCOBaHHOMN IpelceaaTeNio Mpodcor3a, OpraHu3allMOHHON CTPYKTYPHI
npodcoro3a, yKka3biBa€T OCHOBaHHSA, MO KOTOPHIM B COOTBETCTBHHM CO CTaTbed 23
3akoHa Pecrnybnuku benapyce «O6 oOpalleHMSX rpaXIaH U HOPUANYECKHX JIUALD
obpaieHue sBIAeTCS aHOHUMHBIM. B ciydae cornacus mpeacenarens npogcorosa,
OpraHU3alMOHHOM CTPYKTYPHI Mpo()coro3a ¢ BEIBOAAMH, U3II0KEHHBIMHU B JOKJIATHON
3aliMcke, AaHOHMMHOe ofpaiieHHe 0e3 paccMOTpeHHs mepefaeTcs Ul
LEHTPaJIM30BaHHOr0 (hOpMHUPOBaHHS Jea.

KonnextusHble obpallileHHs TpUALATH M Ooliee 3asBHTENEH IO BOMpOCaM,
BXOJSIINAM B KOMIIETEHIIHIO MPO(MCOI03a, OPraHM3allHOHHOM CTPYKTYPHI Ipo()coro3a,
MOJJIeXXaT PacCMOTPEHHUIO C BBHIE3IOM Ha MECTO, €CIIM MHOEe He BBITEKaeT M3 3THX
obpamenuii. PenieHue 0 pacCMOTpeHHH KOJJIEKTHBHOTO OOpallleHHs C BBIE3ZIOM Ha
MECTO INpPHUHMMAETCH DPYKOBOJACTBOM Ipod)coro3a, OpPraHM3allMOHHOH CTPYKTYpbI
npo¢coro3a ¢ y4eTOM XapaKTepa NoJHUMaeMbIX B 00pallleHHH BOIIPOCOB.

KonnexTiBHbIE OOpallleHHss pacCMaTpUBAIOTCS B TOM K€ IOPSAIKE, B TE Ke
CPOKH, YTO ¥ HHOMBHIYyaJIbHbIE OOpaIeHHU.

10. ITpu noctynneHuy obpallieHui, CofepXKalIUX BOIPOCHI, PELIEHHEe KOTOPhIX
He OTHOCHUTCS K KOMIIETEHUMH Mpo(dcor03a, OpPraHM3allMOHHOM CTPYKTYPHI
npodcoro3a, Takue oOpalleHHs B TeYeHHe IATH pabodux JHEH HaIlpaBJIAOTCA IJIA
pacCMOTPEHHMsI B COOTBETCTBMM C KOMIIETEHUMEHA M YBeIOMIIEHHEM 00 3TOM
3asBUTEJEl THOO B YKa3aHHBIM CPOK OCTaBiseTcs 6e3 pacCMOTpPEeHMs 110 CYIIECTBY C
yBeZIOMIIEHHEM 00 3TOM 3aidBHUTeNIeH M pa3sbsICHEHHEM, B KaKyl0 OpraHM3all{io H B
KaKoM TIOpsAAKe cliemyeT oOpaTUThCS [/ peIleHHs BOINPOCOB, HM3IIOKEHHBIX B
oOpaleHHsX.

B ciyyasx, Korjga B MMCBMEHHBIX OOpallleHHsX, IMOCTYIMBIIMX B MPoQcoro3,
OpraHM3allMOHHBIE CTPYKTYpPhl Mpo()coro3a, OJAHOBPEMEHHO COAEPXATCA BOIPOCHI,
OTHOCAIIMECS K KOMIIETEHIIMM HECKONbKMX TIOCYJapCTBEHHBIX OpPraHOB, HHBIX
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opraHu3alui (HOJKHOCTHBIX JMI[), KOMMM HNAHHBIX OOpallleHu# B TeYeHHE MATH
pabounx QHel HaNpaBIAIOTCS B COOTBETCTBYIOLIHE rOCYJapCTBEHHbIE OpraHbl, HHEBIE
OpraHHU3ally (IOJKHOCTHBIM JIMLIaM) C YBeJOMJIEHHEM 00 3TOM 3asBUTEJIEH.

I''TABA 3
HOPAIOK JIMYHOI O ITPUEMA I'PAXIIAH, UX
ITPEACTABUTEJIEY, ITPEACTABUTEJIEU FOPUIVYECKUX JIML]

11. JluuHelii npueM rpaxkgaH, HX MpeACTaBUTENEH, IPEICTaBUTENIEH
IOPUOMYECKHX JIMI (Janee — JIMYHBIH TNpUeM) MPOBOAMTCA TpeAcenareiIeM
pecry6nukanckoro (IIEHTpalbHOro) KomureTa (coBera) mpod)icor30B JHMOO
YTIOJIHOMOYEHHBIMHM MM JOJDKHOCTHBIMH JIMLIaMH B pabodne JHHU COTnacHO rpaduky
JUYHOIO MpHeMa rpakKaaH, HX NpeACcTaBUTelNel, MpecTaBUTeIel IOPUINYECKHX JIHII,

I'paduku nuYHOrO mnpHemMa W HHQOpMAIMA O TOpAAKE OCYIIECTBICHUS
NpeIBApUTEIILHOM 3aITUCH Ha JINYHEIH ITPUeM pa3MelaloTcs Ha HH()OPMAI[MOHHOM CTEH]IE
¥ (WH) opUITHATEHOM caiiTe Ipodcor03a, OpraHU3allHOHHON CTPYKTYphI TpodCcoro3a.

12. TlpexsapurensHas 3anuch Ha TMYHEINA IPHEM BEIETCA B XKypHaJaxX ydeTa
JIMYHOTO NMpUeMa IpaXkiaH, X MpeJCTaBUTeNel, IpeICTaBUTeNel IOpUANIECKUX JIHI]
1o ¢opMe CoOrJIacCHO MPUIIOKEHHUIO 1 kK HacTosmel MHCcTpyKIuH.

B neHp nu4HOrO npreMa oopMIIseTCs pErHCTPAllMOHHO-KOHTPOJIbHAs GpopMa
Ha OyMakHOM HOCHTeNe C yKa3aHHeM PEKBH3MTOB pPEeTrMCTPalliOHHO-KOHTPOJIBHOM
GopMBl perucTpanuu oOpalleHHi TpakAaH H OPHIMYECKHX JIMI[ COTJIACHO
IIPHJIOKEHHUIO 2 K HacTosmer MHcTpykuuy.

13. Ecnu ans pemeHuss BONMpoca, M3JIOXKEHHOTO B YCTHOM OOpaIleHHH,
TpeOyloTCs [JONMONHUTENbHOE H3yYeHHWe M IpoBepKa, oOpallleHHe H3J1araercs
3asBUTEJIEM B TUCBMEHHOM (opMe.

PeructpaunoHHO-KOHTpONbHas (hopMa Mo oOpalleHusM, yKa3aHHBIM B YacTH
TIepBO¥ HACTOSAILETO ITyHKTa, BMECTE C HHBIMHU JOKYMEHTaMH ([IpH X HATHYHH ) IOCIIe
JIMYHOIO MpHeMa MepefaroTcs JOKHOCTHBIM JIMLIaM, BeAYIIUM AeNONpPOU3BOACTBO
Mo oOpalIeHUsIM IrpaXkIaH U IOPHIUYECKHUX JIMI] IS pETUCTPALlMH U PaCCMOTPEHHUS B
nopsiike, NpPeAyCMOTPEHHOM Ui PAacCMOTPEHMs ITHCbMEHHBIX oOpalleHud. B
pPEerucTpaliOHHO-KOHTPOJIBHOM (opMe aenaercs oTMeTKa «C TMYHOro IIpreMay.

14. Tlpu mnpoBeneHMH JIMYHOrO TpHEMAa IO pELICHHIO MpeAceaTeNs
npo¢coro3a, OpPraHW3alMOHHOM CTPYKTYpbl Ipod)coro3a, MOTyT IIPHMEHATHCH
TeXHUYECKHE CpeacTBa (ayauo- M BHIOEO3aIUCh, KMHO- ¥ (GOTOCHEMKA), O 4YeM
3asBUTENb JOJDKEH OBITh yBeIOMIIEH 10 Hayaja JMYHOTrO NIpUeMa.

OtMmeTka 00 yBeIOMIIEHHH 3asBHTENII O NPUMEHEHMHM TEXHHYECKHX CPE/ICTB
NPOCTAaBJIAETCS B JKypHalle ydeTa JIWYHOrO IpHeMa Ipaxk[aH, UX NpeICTaBUTEINEH,
NpeacTaBUTeNeH I0pHInYeCKUX JHIl B rpade «IIpumMedanuey.

15. JIuunbii npueM rpaxaad pyKOBOACTBOM Mpo)coro3a, OpraHH3allMOHHON
CTPYKTYPBI Mpo()cor03a, C BBIE3IOM Ha MECTA IPOBOAMTCS IO PEIIEHHUIO IIPECeIaTeNsa
npo¢coro3a, OpraHU3alMOHHOM CTPYKTYphI IpodCoro3a.
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I'JIABA 4
[TOPAZIOK BEJEHWA NEJIOITPOU3BO/ICTBA ITO OBPAIIIEHUAM

I'PAXIAH U IOPUTUYECKHUX JIUL]

16. JenompousBoacTBo 1mo o6palleHHsIM IPaxiaH W IOpHIAMYECKHX JIHIl B
npodcoro3e, OpraHU3allMOHHBIX CTPYKTypax Mpo()cor3a,  OCYIIECTBIAETCA
YIIOJHOMOYEHHEIMH  JOJDKHOCTHEIMH JIHI[AMM  OTAEIBHO OT JApPYTHX BHIOB
IeJIONpOU3BOACTBa. JleOnmpON3BOACTBO MO OOpAalleHHSIM IPaXJaH W IOPHIAIECKHUX
JIMLI BEAETCS LIEHTPAIH30BaHHO.

17. Bce mnoctynuemme B mnpodcoro3, OPraHHW3ALMOHHBIE CTPYKTYDHI
npodcoro3a, obpalleHus 3asBUTENEH, B TOM YUCIe NPUHATHIE HA JTHYHOM IPHEME,
PETHCTPUPYIOTCA B IEHb UX MTOCTYIUICHHS.

Ob6paiuenuss rpaxiad H IOPUAMYECKHX JIHL, MOCTYNUBLIME B IPO(COr03,
OpraHM3alMOHHBIE CTPYKTYpHI Ipodcoro3a, B Hepabouuii 1eHb (Hepabouee Bpems),
PETHCTPHUPYIOTCS HE MO3/IHEE YEM B NEPBHIH CIIEMYIOMKUH 3a HUM paboyuii JEHb.

Peructpaius nNUCBMEHHBIX OOpallleHHH OCYIIECTBIISETCS C HCIIOJIB30BaHUEM
PEKBH3UTOB PErHCTPALIMOHHO-KOHTPOJIBHOH (OpPMBI perucTpald oOpaleHuiH
rpax<iaH YU IOpUAMYECKUX JIUI] COITIAaCHO MPHIIOKEHHUIO 2 K HacTosed MHCTpyKuuH.

18. B perucrpan@oHHO-KOHTPOIEHEIE OPMEI BHOCHTCS BCS HH(GOPMALHS O
X0Jle¢ U pe3ylbTaTax pacCMOTPEHHs OOpallleHHH, a TaKKe MOrYT JONOJHHTENBHO
BKJIIOYATbCA PEKBU3WTHI, HEOOXOAWMMBIE UIA IIOMCKa M aHamu3a paboTel ¢
obOpallleHUSIMH.

M3 perucTpalliOHHO-KOHTPOJBHBIX (POPM MOTYT MCKIIOYAThCA PEKBH3HTEI,
CBE[ICHUS ISl 3allOJTHEHHUSA KOTOPBIX OTCYTCTBYIOT B CBSi3M C OCOOEHHOCTAMHM
paccMoTpeHus obpaleHui TH60 conepxar HH(GOpMAIHIO, paclpoCTpaHeHHe U (UIIH)
NpeoCTaBIeHUe KOTOPOH OrpaHUYEHO.

19. KonBepTsl 0T MOCTYyNHMBIIMX MUCEMEHHBIX OOpAIIEHHN COXPaHSIOTCS B
TeX CIIy4asX, KOrjia TOJIBKO 10 HUM MOXXHO YCTaHOBHUTH aJipec I'paKAaHWHA WIIH
IOpUANYECKOro JIUIA, HIIH KOT/a AaTa Ha OTTHCKE KaJleHAapHOrO IITEMIIeNs CIIyKHUT
MOATBEPKACHUEM AaThl X OTIIPaBKU U MOTYYESHHS.

20. HamnoctynusieM o6palieHHH B TPABOM HIXKHEM YTITy IIEPBOM CTPaHUIIBI
WJIA Ha JpyroM CBOOOJHOM OT TE€KCTa MECTe CTaBUTCS PErMCTPAllMOHHBIN LITaMIl, B
KOTOPOM YKa3bIBalOTCS JaTa PEruCTpallMy U peruCTpallMOHHBIN MHIEKC.

PerucrpauMOHHBIH MHAEKC Ui oOpalleHus IpakJaHWHa COCTOMT M3 NEepBOH
OyKBbI (paMHJIMH 3asBUTEINA H MOPSAKOBOro HoMepa obpamenus (Hanpumep, [1-3), B
KOJUIEKTHBHEIX 00OpaIleHHs X BMECTO MepBoii OykBbl GpaMunuu ykassiBaetcs «Kom», B
AHOHUMHBIX — «AH». PerucTpaiioHHbIi HHIEKC O0OpallleHUs] FOPUIHYECKOro JIHIa
COCTOHUT K3 OykBeHHOro 0603HaueHus «FOm» U MOpAAKOBOro HoMepa MOCTYIHBILIETO
obparenus (Hanpumep, FOn-48).

B ciydae perucrpanud KOJUIEKTHBHBIX OOpallleHM# IIpy 3allOoJIHEHHH
pekBu3uTa «®amMunus, coOGCTBEHHOE MMs, OTYECTBO (€CIH TaKkoBOe MMeeTcs) Jubo
MHHLIHAIBI TPAXKIAHMHA» B PETHCTPALIHOHHO-KOHTPOJIBHOM (hopMe JenaeTcs 3aluch
«Konnexrusroe (MBanos U.I1.)», a mpu perucTpaiui aHOHUMHBIX — «AHOHUMHOEY.
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2]1. Tlpu nojaye TpaJaHHHOM HIH IOPHAMYECKHAM JMIIOM HECKOIBKHX
HIEHTUYHBIX oOOpallleHWd WaM  OoOpallleHH#, colepKalluX YTOYHSIOIIHE
(TomoyHAIOIIME) NOKYMEHTH! W (WIIM) CBEIEHHS, O HampaBlieHHWd €My OTBeTa
(yBenomiieHus) Ha IepBOHaYalbHOe oOpallieH’e Takue 0OpalleHus yYUTRIBAIOTCS KaK
OZIHO obOpallieHHe 10J] PETUCTPALIMOHHBIM HHAEKCOM IIEPBOHAYAIBHOTO O0paIeHHA.

22. OG6paiieHre, KOTOpOe IMOCTYNMIO B NPO(COI3, OPraHH3alHOHHYIO
CTPYKTYpY Npo(COr03a, OT OAHOTO U TOr0 e IpaKJIaHWHA WK IOPUAMIECKOro JIUIA
I10 OJTHOMY M TOMY K€ BOIIPOCY, B TOM YHCJI€ HAallPaBIIEHHOE U3 IPYTUX OpraHu3alyi,
B TEYEHHE TpeX JIeT CO JHS NOCTYIUIEHUS MepBOHAYaILHOro oOpallleHHs, eclid Ha
nepBoHa4yalbHOEe ofpamieHHe eMmy OBbLT JaH OTBeT (HaNpaBJIeHO YBEJOMJICHHE),
ABIIAETCA IOBTOPHBIM. Takoe oOpaleHHe YYMTBHIBAETCS TII0J] PETrHCTPAllHOHHBIM
MHIEKCOM IIepBOHaYajJpbHOro ofpamieHuss ¢ Ao6aBleHHEM JOIMOJHUTEIBHOIO
MIOPSIAKOBOIO HOMepa, MPOCTaBisieMoro yepes 1pobs (Hanpumep, I1-3/1; I1-3/2). I1pu
3TOM B PpPErHCTPallUOHHO-KOHTPONIbHOH (opMe INpH MPUCBOSHHH [OBTOPHOMY
OOpallleHHI0 O0YepeIHOr0 pPEeruCTPalMOHHOTO HHIEKCa IIPOCTAaBIAETCH OTMETKa
«IloBTOpHO»

23. Tlocne peructpaiuu o6palIeHus 3asBUTENER B TOT XK€ JEHb EPEeNAI0TCS
npeacenaTemo mnpodcoio3a, OpraHW3alMOHHOW CTPYKTYphl mpodcoros3a, aubo
YIIOJJHOMOYEHHOMY WM  JOJDKHOCTHOMY  JIMI[y, KOTOpO€  OIpeJenseT
COOTBETCTBYIOIIUX UCIIOJTHHTENEH.

Ilopyuenus odopmisitorcs B ¢GopMe pe30IOLMi Ha OTAEIbHOM JIUCTE
(pedepatke), KOTOpHI MproOIIaeTCs K OOpaILEHHUIO.

OGpamenus, mnoctynmuBmme #u3 Denepanuu mnpodceoro3oB benapycwy,
rocyJapCTBEHHBIX OPraHOB, HHBIX OpraHW3alii (OT JOKHOCTHBIX JIULT), TpeOyIomux
COOOLIMTE pe3ynbTaThl paccMOTpeHus, Oepyrcs Ha o0coOblii KOHTpOIbL H
paccMaTpUBaIOTCS B CPOK, YCTAHOBJIEHHEIH UMHU.

O6pamenus, nocrymuBmke B mnpodcoro3 u3 Penepauun npodcoro30B
Benapycu, rocy1apCTBEHHBIX OPraHOB, MHBIX OpraHM3amyi (0T JOJKHOCTHBIX JIMII),
MO KOTOPLIM He TpeOyeTcs HampaBleHHe OTBETOB (yBeIOMIIEHHE) rpaKAaHaM WM
IOPHAMYECKHM JIMIAaM, PETUCTPUPYIOTCS M YYUTBIBAIOTCA KaK IIOPY4YEHHsA 3STHX
OpraHoB.

24. O6pameHus TpaXJaH HIM IOPHAMYECKHX JIMI, HA KOTOpbIE HAIOTCS
NPOMEKYTOYHbIE OTBETHI, C KOHTPOJIA He CHUMaroTcs. KoHTpous 3aBepluaercs, eciu
BCE IIOCTaBJIEHHbIe B OOpallleHUAX BOMPOCHl PACCMOTPEHBI, IPUHATE HEOOXOIUMbIE
Mepbl M 3agBUTENSM HaHbl OTBETHl B NMHUCHBMEHHOM WM YCTHOH (opMe, a Takxke
HalpaBJIeHbl YBEIOMJICHHs B yCTaHOBIIEHHEIE 3aKOHOIAaTeILCTBOM CPOKH. Pelenue o
CHATHM C KOHTpOIsA OOpalleHWd TpHHUMaeTcs IpejaceaaTeNeM IpoQcCoro3a,
OpraHU3allMOHHOM CTPYKTYphl NPO(CO03a WK YIIOTHOMOYEHHBIM UM JO/DKHOCTHBIM
JTULIOM.

25. TluceMeHHBIE OTBETHI Ha NHChMEHHBIE OOpalleHUs, B TOM 4HCIIE
MOJTy4YeHHBIe B X0OIe JIMYHOro MpHUeMa, TIOAMUCHIBAIOTCS TIpesiceiaTelieM MpodCcoro3a,
OpraHM3allMOHHOM  CTPYKTypbl  Ipodcor03a, MIH  YNOJIHOMOYEHHBIM UM
JOJZKHOCTHBIM JTHLIOM.
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26. Ormerka 06 UCTIOJHEHHH ¥ HATIPABJIEHHH B JIENI0 0OpaleHuit 3asBUTeNelH
OTpaXkaeTcsi B pErHCTPALMOHHO-KOHTPOJILHOM (popMe.

B ciy4yae 0T3bIBa rpaXIaHMHOM HIIH IOPHIXYECKAM JIALIOM CBOET0O 06paleHHs
OTMeTKa 00 MCTIOJIHEHHMH ¥ HAIPaBJIEHHH B JIENI0 IIPOCTABJISETCS Ha ET0 3asBIEHHH 00
OT3BIBE CBOETO OOpAIEHHS.

27. O6pamenus rpaxaad W IOPUIMYECKHMX JIMI, KOMIMM OTBETOB Ha HHX H
JIOKYMEHTBI, CBSI3aHHBIE ¢ MX PacCMOTPEHHEM, JOKYMEHTHI IO JHUYHOMY MNpHEMY
rpaxaad GOpMHPYIOTCA B Jiefia B COOTBETCTBHH C YTBEPKICHHONH HOMEHKIIATYPOH el
npo()cor03a, OpraHM3alHOHHOM CTPYKTYPEI TPOhCOr03a.

28. O6paleHns rpaxaaH U IOPHAMIECKHX JIMIl U JOKYMEHTEI, CBA3aHHbIE C
MX  pacCMOTPEHHEM,  BO3BPAI[AIOTCA  JOIDKHOCTHBIM  JIMLAM,  BEAYIHM
NENONPOU3BOACTBO MO OOpalleHHsM TIpaxJaH M IOPHAMYECKMX JIMI, JJIA
LIEHTPATM30BAHHOTrO (POPMHPOBAHHS A€,

29. Tlpu hopmupoBaHuH €N ¢ OOpAIEHUAMH IPAKIAH U IOPUAMIECKUX JIHLI
M JOKYMEHTaMH, CBSI3aHHBIMHM C HX PacCMOTPEHHEM, MPOBEPSETCS MPaBHIBHOCTH
HarnpasieHus 0OpalleHHi ¥ JOKYMEHTOB B J€]1a, X MOJTHOTa (KOMIUIEKTHOCTS).

HepaccMoTpeHHEle ofpalleHHs, a TaKkKe HENpaBUIbHO O(OPMIIEHHbIE
JIOKyMEHTBI, CBSI3aHHBIE C MX pAacCMOTPEHHEM, B Jiela He (OPMHpPYIOTCS |
BO3BPAIAIOTCS UCTIONHUTEIO Ha I0PaGOTKY.

I'JTABA 5
KOHTPOJIb 3A COBJIIOAEHMEM IIOPSIKA
PACCMOTPEHUMA OBPAILLIEHM

30. TIIpodcoros, opraHW3alMOHHBIE CTPYKTYphl Npo)coro3a, B LENX
MOCTOSIHHOTO ~ COBEpIIEHCTBOBaHHMs paboThl ¢ oOOpallleHHAMH TIpaxgaH ¢
IOPHIUYECKUX JIMI] €XEeKBAPTATbHO H3y4aloT, aHAIM3UPYIOT U CHCTEMAaTH3UPYIOT
cofiepiKall[iecsi B HUX BOIPOCHI, JaHHBEIE O KOJIWYECTBE M XapakTepe oOpallleHH# U
MPHHATBIX 10 HHM pELIEHHH C IOJBEJCHHEM MTOrOB IPOBOAMMOH paboThl Ha
3acelaHUAX PYKOBOJAIIMX MPO(COIO3HBIX OPTraHoOB.
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[Ipunoxenue 2

K HMHcTpykumn 06 opraHusauud paboTel ¢
oOpalleHHsAMHA TpaxJaH W IOPHIUYECKUX IUI] B
Benopycckom npodeccHoOHaIEHOM coroze
pabOTHHUKOB JHEPreTHKH, ra30oBOM M TOILUIMBHOH
IPOMBIIIEHHOCTH, ero OpraHM3allHOHHBIX

CTpYKTypax

PeKkBH3UTEI perucTpalliOHHO-KOHTPOIBHOH (POPMBI perucTpaliu
obpallieHu# rpakJiad U FOpUAMYECKUX JIUALL

Perucrpanmonnsiii uHAEKC No

®amMuusg, coOOCTBEHHOE HMS, OTYECTBO (€CIH TaKOBOE HMMeeTcs) JIMOO HWHUIMAIBI
rpaaHuHa
Anpec mecta KHTeNbCTBa (MecTa NpeOblBaHUA) IpaXkJaHWHA, aJpec 3JIEKTPOHHOH
MOYTHI, KOHTAKTHBIN TeNne(oH
HauMeHOBaHHE W MeCTO HaXOXIEHHS IOPHAMYECKOro JMLA, aApec 3JIeKTPOHHOM
MIOYThI, KOHTAaKTHBIH TenedoH
®opma nmogaun obpameHus
Jlata nocTyruieHus obpameHus
KonuyecTBo nucToB oOpameHus
KonuuecTBo IMCTOB NPUITOKEHHH
JlaTbl MOeHTHYHBIX oOpameHWid WM oOpalieHud, COAepXKalluX YTOYHSIOLIHE
(momonHsIOmKME) MOKYMEHTHI M (MJIM) CBeAeHHS, MOJaHHBIX 3asBHUTEIEM O
HanpaBlieHHss €My oTBeTa (YBeIOMIIEHHMs) Ha IlepBOHadalbHOe oOOpalleHHe

JlaTbl, HHAEKCH* MOBTOPHBIX OOpaIeHui
KoppecnoHaeHT, naTa ¥ HHAEKC COIPOBOJUTENHLHOIO ITMChMa
Temartuka
ConepxaHue
ConmepxaHre HIEHTHYHBIX OOpallleHWii WM OOpallleHWi, CcolepalliiX YTOYHSIOLIME
(JoTONHSFOILIE ) JOKYMEHTBI U (WIH) CBeIeHN, MOJAHHBIX 3asBUTEIIEM JIO HAIIPABIICHHS

eMy oTBeTa (YBeOMJIEHHs ) Ha IIepBOHaYaIbHOE oOpaleHue

Pezomonus Hcnonuurens
Cpok HCTIONHEHHA

JIoKyMeHT HamnpaBlieH Ha HCIIOJIHEHHE

JlaTa HanpaBneHus Cpok UcnoHeHUs

Jlata ucnonHenus
Xoa paccCMOTpeHHS
OtMmeTKa O BbIja4ye NMpEeANUCaHUs U ero UCIIOJIHEHUH
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*IIpocTaBnsOTCS NMPU MPUCBOEHUH MOBTOPHOMY O0OpallIeHHIO OYepeJHOTO PerucTpall
HOHHOT'O UHJEKC

Pe3ynpraT paccMOTpeHHs obpaleHus
Jata oTBeTa (yBeIOMIIEHHS ) 3aIBUTEITIO Ne
Otmerka 00 0ObBsSBIEHHH OTBeTa 3asBHUTENI0O B XOJA€ JIMYHOIO IpUeMa

OTMeTKa O CHATHH C KOHTPOJIA
JIOKyMeHT NoAImMT B aeio Ne




